Alton Village Hall Hire Agreement courtesy
Please fill in this form as clearly as you can. If you are going to print it off and send it, please fill in with black ink.  As it is in Word you can copy it and send it back electronically. You may want to have two copies, one for yourself and one for us. Please read the Terms and Conditions carefully, you must agree with these if you want to hire the village hall.
	Name of Hirer
	


	Organisation (if applicable)
	

	Address
	

	
	

	Telephone number 
	

	Email Address
	



	Date(s) of hire
	Start Time
	End Time
	What have you hired the hall for?

	
	
	
	

	
	
	
	



Please enter below the amount you have quoted for the hire.
	How much is the hire?
	 Main Hall
	  Bar
(£25 Surcharge)
	After Event 
Cleaning Charge
(optional) 
£45 
	Deposit  Paid  (£150 refunded post event)
	      Total 

	


	
	
	
	
	



· Please make cheques payable to Alton Village Hall and send to Robert Plant
· Address to Robert Plant, 3 Mount Pleasant, Smithy Bank, Alton ST10 4AA 
· Cash accepted. Please bring it in person.
· Village Hall bank details: - Nat West.  Sort code 01-01-78  Account number 75483602
· Please note we cannot make transfers to anyone due to two signatures required. This is security imposed by the bank. We are only able to pay by cheque.
Please sign below
I have read the Terms and Conditions and the payment details described above and agree to abide by them.
Signed …………………………………………………………….       Print name……………………………………………
Date……………………………………………………………..    
Contact details – Alan Heath – 07779217498 or email.  altonvillagehall@gmail.com
                               
Terms and Conditions for Hiring Alton Village Hall
Please read these terms and conditions. You are the hirer, and you are committing yourself to follow these terms and conditions when you sign to hire the hall. Make sure you understand them. Any questions contact Lorraine. Details are on the Hire Agreement. When you are clear about these please sign and return with your hire agreement. 
Return a signed copy with your hire agreement.
For the purposes of these terms and conditions Alton Village Hall committee will be referred to as The Committee. You are The Hirer. 
· We have an alcohol licence.
· We have an entertainments licence
· We are covered by public liability insurance.
· We are a charity our number is 503120

1. THE HIRER must be over the age of 21.
2. Supervision. THE HIRER will, during the period of the hiring, be responsible for supervision of the premises, the fabric and contents, their care, safety from damage however slight; or change of any sort and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements to avoid obstruction of the highway
3. Use the premises. THE HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof.
4. Cancellation. If the HIRER wishes to cancel the booking before the date of the event and the Village Hall is unable to conclude a replacement booking, the question of a refund shall be at the discretion of the Village Hall Committee. 
5. The Village Hall management committee reserves the right to cancel hiring in the event of:
 a) the hall being required for use as a Polling Station for a Parliamentary or Local Government election or bye-election.
 b) The premises being rendered unfit for the use intended by the been hired.
 c) Any major emergency requiring the use of the premises as a shelter for victims.

6. Gaming, Betting and Lotteries THE HIRER shall insure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries.
7. Licences The Committee has an alcohol licence. The Hirer is responsible for the conduct of all attendees to the event that the terms of the alcohol licence are followed. Details of the licence can be obtained from the Committee.
8. Noise and Behaviour. THE HIRER shall ensure that to avoid disturbing neighbours to the hall and avoid violent or criminal behaviour care shall be taken to avoid excessive consumption of alcohol. Drunk and disorderly behaviour shall not be permitted either on the premises or in its immediate vicinity. Alcohol shall not be served or given to any person suspected of being drunk or any person suspected as being under the age of 18. No illegal drugs may be bought onto the premises.
9. Public Safety Compliance. THE HIRER shall comply with all the conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates’ Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment, at which alcohol is sold or provided, or which is attended by children.
a) The hirer acknowledges that they have received instruction on
· Actions to be taken in the event of a fire, including calling 999.
· The location and use of fire equipment
· Escape routes and the need to keep them clear.
· Method of opening Fire Doors.
· Appreciation of the use of fire doors and closing them at times of a fire.
b)  In advance of any entertainment, check the following.
· Exit signs are illuminated
·  All fire exits are unlocked 
· No fire doors are wedged open.
· All escape routes are free from obstructions.
10. Outbreak of Fire. The fire Brigade should always be called, however minor the fire. The details shall then be given to the secretary of the Village Hall Committee.
11. Electrical Appliances Safety. THE HIRER shall ensure that any electrical appliances brought by him to the premises and used there shall be safe and in good working order and used in a safe manner. 
12. Indemnity 
· THE HIRER shall indemnify the Village Hall Management Committee for the cost of repair of any damage done to any part of the property including the curtilage there of or the contents of the buildings which may occur during the period of the hiring because of the hiring.
· THE HIRER shall be responsible for deciding to insure against any third-party claims which may lie against him or her (or the organisation if acting as a representative) whilst using the Village Hall. Failure to provide evidence of cover will render the hiring void. 
· The Village Hall Management Committee is insured against any claims arising out of its own negligence
13. Health and Hygiene. THE HIRER must observe all relevant food health and hygiene regulations if preparing and serving food. Ensure fresh meats and dairy food are correctly refrigerated.
14. Accidents THE HIRER must report all accidents involving injury to the public as soon as possible. An Accident Report Book is kept in the Village Hall Kitchen for this purpose. Certain types of accident or injury must be reported to the local authority.
15. EXCLUDED ACTIVITIES.   The following are not allowed:
•     firework displays and bonfires.
· No internal decorations of a combustible nature (eg polystyrene, cotton wool) shall be erected without the consent of The Committee. No decorations to be put up near light fitting.
· Highly flammable substances shall not be brought into or used in any part of the premises.
· No unauthorised heating appliances shall be used on the premises without the consent of the Management Committee. Portable liquefied propane gas (LPG) heating appliances shall not be used.
· Performances involving danger to the public shall not be given.
· There is no smoking anywhere inside the building, the smoking area is outside the main doors.

16. THE HIRER shall ensure that the minimum of noise is made on arrival and departure. Music must stop by 11.30pm

17. End of Hire. The hirer shall be responsible for leaving the premises and surrounding area in a clean and tidy condition. Full Guidance on the End of Hire procedure is displayed on the notice board in the foyer and on the kitchen wall. The hirer is required to remove all rubbish produced, and anything else bought into the hall, at the conclusion of the event. Failure to do this will result in the loss of the £150 deposit. Extra charges could also be made in the event of any damage to the property.

18. The hall must be cleared by the time stated by The Committee

I have read and understood the Terms and Conditions and agree to abide by them.

Signed………………………………………………………………….   Name…………………………………………

Date………………………………………………………… Date of Hire………………………………………………..


 


